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The purpose of this guide is to provide the basic skill set for a 

cashier to be able to effectively use the POSperfect System. 

 
 

For further information, please contact: 
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Basic Navigation & Keyboard Shortcuts 
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¶ F Keys on Keyboard - preprogrammed or programmable 

 

¶ Added functionality with Alt - F Keys     

 

¶ Mouse and double click            

 

¶ Touch screen buttons         

 

¶ Dropdown menu selection       

 

         



Welcome Screen - Command Center 
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Welcome Screen - POS (Point of Sale) Module 

 

Enter your ID number here 

to prompt for password. Cashierôs Companion - Page  6 



Welcome Screen - POS (Point of Sale) Module 

 

Enter your password here to 

open the sales screen Cashierôs Companion - Page  7 



One of two POS Sales Screens will open up 

 

Standard Scanning Retail POS Screen: Touch  

enabled with handy keyboard short cuts for speed 

and high usage. 

Speed Screen: Touch enabled with item quick keys or 

hot keys for high transaction volume with repetitive 

items. 

Scanning Screen Speed Screen 

The store management will determine in terminal setup which Retail POS Screen you will see and be using. 
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Ringing up items for a customer. 
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Ringing up items, either scanning or keying in item #s 
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Using the attached  

scanner to ring up items. 



Ringing up items by touching the quick keys by Dept. 

 

 

Cashierôs Companion - Page  11 



Tendering the sale for a customer 
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Tendering the sale: - Sub-Total brings up payment options.  

How would you like to 

pay for your purchases 

today? 
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Speed Screen  

At POS 

Select Tender Type 



Change Due Prompt and Cash Drawer Opens 
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Scanning Screen Speed Screen 



Ringing up an exchange for a customer. 
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Ringing up an exchange - Scanning Screen Example 
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Step 1: Select Return First  

from the menu at the top 

of the screen. 

Step 2: Scan or select the  

Return items first  

To ring up. 

Step 3: The return item is 

highlighted in red  

in the transaction screen 

and will the system will re-

sort back to a normal sale 

transaction 


