
 

 

Buyerôs Companion 
Inventory & POS Maintenance Functionality 

A basic overview of a ñDay in the Lifeò with  

the back office power of POSperfect II 
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Top of the screen detail buttons 

 

POS Data Maintenance: Operator 

POS Data Maintenance: Vendor 

POS Data Maintenance: SKU 

POS Data Maintenance: PLU 

POS Data Maintenance: Barcode 

POS Data Maintenance: Class 

POS Data Maintenance: Department 

POS Data Maintenance: Brand 

POS Data Maintenance: Season 

 

Sidebar Navigator 

 

Product Information:  SKU 

Product Information:  PLU 

Product Information:  Barcode 

Product Information:  Price Change 

Product Information:  Class 

Product Information:  Department 

Product Information:  Brand 

Product Information:  Season 

Product Information:  Size Chart 

Product Information:  Package 

Product Information:  Bulk SKU Deletion 

 

Creditors:   Vendors 

Creditors:   Non Stock Items 

Staff: Operator 

 

Branch: 

   

Date Definitions 

 

Sales Control:  Budget  

Sales Control:  Promotion 

Sales Control:  Discount 

Sales Control:  MixMatch 

Sales Control:  Customer Discount 

Sales Control:  Check List 

Sales Control:  Paidout Type 

 

General Ledger: Chart of A/C 

General Ledger: Opening Balance 

General Ledger: Transaction Link 

General Ledger: Budget Setup 

General Ledger: Post Data 

General Ledger: General Journal 

General Ledger: Daily Banking 

General Ledger: Bank Reconciliation 

General Ledger: Journal Enquiry 

General Ledger: Re-post Data 

General Ledger: Year Rollover 

 

Journal Adjustment: Customer Loyalty 

Journal Adjustment: Debtor Charge 

Journal Adjustment: Debtor Credit 

Journal Adjustment: Customer Transfer 

 

Inventory  

 

Order/Receive: From Vendor 

Order/Receive: From Warehouse 

 

Return:  To Vendor 

Return:  To Warehouse 

 

Transfer:  To Other Store 

Transfer:  From Other Store 

 

Stocktake:  Maintenance 

Stocktake:  Count Sheets 

 

Reports:  Suggested Order 

Reports:  On Order 

 

Special:  Run Point Of Sale (F8) 

Special:  Exit (Alt-F4) 

 

 

 

 

 

 

 A summary of back office functionality in POSperfect II 
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POS Data Maintenance 



 

 

After selecting the F9 Maintenance button from 

the previous page the operator is prompted to 

enter their Operator Number and Password. The 

demo disk is set up for the number 1 and no 

password, just hit the enter key twice. 
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Maintenance Screen:  Basic overview of navigating the functions 
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Maintenance Screen:  Basic overview of navigating the functions 

Navigator Sidebar 

Drill Down Tree 

expanded. 

Top Buttons 

expanded to 

show different 

details of the 

functions. 

Opening Screen from other page 

Each of these different 

functions will be  

detailed in the  

following pages. 
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Maintenance Screen:  Overview of the top button functions - Operator 

Operator 

 

This is detailed  

information on the 

employees in your 

organization and 

the system. 

More Details 

Accountability 

starts here! 

Operator - 

Clicking the 

button will pull 

up this screen 

Notes/Picture 

Detail 

Search 

By Store 

Easy View 

Drill Down 

Tree - the tree 

will expand 

when selected.  

Drill Down 

Tree - the tree 

will expand 

when selected.  
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Maintenance Screen:  Operator Screen with Detail Tab Selected 

Operator 

 

This is detailed  

information on the 

employees in your 

organization and 

the system. 

Drill Down 

Tree - the tree 

will expand 

when selected.  

Easy View 

Detail 
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Maintenance Screen:  Operator Screen with Notes/Picture Tab Selected 

Operator 

 

This is detailed  

information on the 

employees in your 

organization and 

in the system. 

Notes/Picture 

Easy View 

Drill Down 

Tree - the tree 

will expand 

when selected.  
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Maintenance Screen:  Overview of the top button functions - Vendor 

Vendor 

 

This is detailed  

information on the 

Vendor for your 

organization and 

in the system. 

Drill Down 

Tree - the tree 

will expand 

when selected.  

Search Tab  

Selected.  

Easy View 

Price 

Comments 

Creditor  

Detail 

Vendor List by 

code and name.  

Easy Lookup 

Criteria  

Vendor -  

Clicking the 

button will pull 

up this screen 
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Maintenance Screen:  Vendor - Detail Tab Selected 

Vendor 

 

This is detailed  

information on the 

Vendors in your 

organization and 

in the system. 

Easy View 

Vendor -  

Clicking the 

button will pull 

up this screen 

Detail Tab  

Selected.  

Vendor details 

shown.  

Drill Down 

Tree - the tree 

will expand 

when selected.  
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Maintenance Screen:  Vendor - Creditor Tab Selected 

Vendor 

 

This is detailed  

information on the 

Vendors in your 

organization and 

in the system. 

Drill Down 

Tree - the tree 

will expand 

when selected.  

Creditor Tab  

Selected.  

Vendor details 

shown.  

Vendor -  

Clicking the 

button will pull 

up this screen 

Easy View 
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Maintenance Screen:  Vendor - Comments Tab Selected 

Vendor 

 

This is detailed  

information on the 

Vendors in your 

organization and 

in the system. 

Drill Down 

Tree - the tree 

will expand 

when selected.  

Comments Tab  

Selected.  

Vendor notes 

shown.  

Easy View 

Vendor -  

Clicking the 

button will pull 

up this screen 
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Maintenance Screen:  Vendor - Price Template Tab Selected 

Vendor 

 

This is detailed  

information on the 

Vendors in your 

organization and 

in the system. 

Vendor notes 

shown.  

Price Template 

Tab  

Selected.  

Drill Down 

Tree - the tree 

will expand 

when selected.  

Vendor -  

Clicking the 

button will pull 

up this screen 

Retail 

Trade 

Staff 
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Maintenance Screen:  Overview of the top button functions - SKU 

SKU 

 

This is detailed  

information on the 

SKU  

(Stock Keeping 

Unit)  

in the system. 

Drill Down 

Tree - the tree 

will expand 

when selected.  

Search Tab  

Selected.  

SKU List with 

description.  

Easy Lookup 

Criteria  

Easy View 

Macro 

Promotions 

Sales Info 

General 

Picture 

Options 

Basic 

Vendor 

SKU -  

Clicking the 

button will pull 

up this screen 
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Maintenance Screen:  SKU - Basic Tab Selected 

SKU 

 

This is detailed  

information on the 

SKU  

(Stock Keeping 

Unit)  

in the system. 

Page Down 

Average GP% 

Last GP% 

SKU detail 

page 1 shown.  

Basic Tab  

Selected.  

Drill Down 

Tree - the tree 

will expand 

when selected.  

SKU -  

Clicking the 

button will pull 

up this screen 

Price Levels 

Print Barcode 
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Maintenance Screen:  SKU - Vendor Tab Selected 

SKU 

 

This is detailed  

information on the 

SKU  

(Stock Keeping 

Unit)  

in the system. 

Drill Down 

Tree - the tree 

will expand 

when selected.  

SKU -  

Clicking the 

button will pull 

up this screen 

Print Barcode 

Notes Field 

Page Down 

Multiple  

Vendors  

Allowed 

Vendor Tab  

Selected.  
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Maintenance Screen:  SKU - Options Tab Selected 

SKU 

 

This is detailed  

information on the 

SKU  

(Stock Keeping 

Unit)  

in the system. 

SKU -  

Clicking the 

button will pull 

up this screen 

Print Barcode 

Page Down 

Options Tab  

Selected.  

Drill Down 

Tree - the tree 

will expand 

when selected.  

Multiple  

Options  

Allowed 
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Maintenance Screen:  SKU - Picture Tab Selected 

SKU 

 

This is detailed  

information on the 

SKU  

(Stock Keeping 

Unit)  

in the system. 

Drill Down 

Tree - the tree 

will expand 

when selected.  

Picture Tab  

Selected.  

Additional  

Label  

Description 

Allowed 
Page Down 

Print Barcode 

SKU -  

Clicking the 

button will pull 

up this screen 


