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A summary of back office functionality in POSperfect Il

Top of the screen detail buttons

POS Data Maintenance:
POS Data Maintenance:
POS Data Maintenance:
POS Data Maintenance:
POS Data Maintenance:
POS Data Maintenance:
POS Data Maintenance:
POS Data Maintenance:
POS Data Maintenance:

Sidebar Navigator

Product Information:
Product Information:
Product Information:
Product Information:
Product Information:
Product Information:
Product Information:
Product Information:
Product Information:
Product Information:
Product Information:

Creditors:
Creditors:

Operator
Vendor
SKU

PLU
Barcode
Class
Department
Brand
Season

SKU

PLU

Barcode
Price Change
Class
Department
Brand
Season

Size Chart
Package
Bulk SKU Deletion

Vendors
Non Stock ltems

Staff: Operator
Branch:
Date Definitions

Sales Control:
Sales Control:
Sales Control:
Sales Control:
Sales Control:
Sales Control:
Sales Control:

General Ledger:
General Ledger:
General Ledger:
General Ledger:
General Ledger:
General Ledger:
General Ledger:
General Ledger:
General Ledger:
General Ledger:
General Ledger:

Budget

Promotion
Discount

MixMatch
Customer Discount
Check List

Paidout Type

Chart of A/C
Opening Balance
Transaction Link
Budget Setup
Post Data
General Journal
Daily Banking
Bank Reconciliation
Journal Enquiry
Repost Data
Year Rollover

Journal Adjustment: Customer Loyalty
Journal Adjustment: Debtor Charge
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Journal Adjustment: Debtor Credit
Journal Adjustment: Customer Transfer

Inventory

Order/Receive:
Order/Receive:

Return:
Return:

Transfer:
Transfer:

Stocktake:
Stocktake:

Reports:
Reports:

Special:
Special:

From Vendor
From Warehouse

To Vendor
To Warehouse

To Other Store
From Other Store

Maintenance
Count Sheets

Suggested Order
On Order

Run Point Of Sale (F8)
Exit (Alt-F4)




POS Data Maintenance

| F9 ifai;tenance
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After selecting the F9 Maintenance button fro
the previous page the operator is prompted t¢
enter their Operator Number and Password. ]
demo disk is set up for the number 1 and no
password, just hit the enter key twice.

[he

f,‘ POS Data Maintenance
System Tasks Windows Help

A [

Exit Close

Navigator

Login 1

Operator Number :

Password:

Copyright © 1996~2008

Operator | Yendor

@ % (] & =
Barcode

PLU Class J§Departme] Brand | Season

Maintenance

'NUM | 04/25/2008 19:18:15

POSérféct Il




Maintenance Screen: Basic overview of navigating the functions

%% POS Data Maintenance
System Tasks Windows Help

R (2]

Exit Close

Navigator

@-{] Product Information
-] Creditors
&1 Staff

-{{] Dates Definitions
-{] Sales Control
{1 General Ledger

@] Journal Adjustment

Copyrizht © 1996~2008

Bl

Operator § Yendor

= :

Season

e x]a

SKU

PLU

& = 5] ®

Barcode | Class J§Departme] Brand

Maintenance

NUM | 04/25/200819:19:14
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Maintenance Screen: Basic overview of navigating the functions

Navigator Sidebar

Navigator

%% POS Data Maintenance fe B (e

System Tasks Season Windows Help

@ | % & b kI =] 5|2 |2

Operator | Yendor SKU PLU Barcode Class |Departme} Brand Season

| =-(_] Product Informatic »
- 5] sKU i
~ff 5] PLU
-~ |&] Barcode
i @ Price Change
: ] Class
ET'] Departmel
gl Brand
-~ D) Season
/8] Size Chart
.-[23] Package
. [23] Bulk SKU Del
| =20 Creditors
- f[&] vendor
/5] Non Stock fte
| =0 Staff
- &) Operator
{21 Branch 3
-.{_] Dates Definitions
| - (Z] Sales Control

| #1-{ 1 General Ledoer
| < | 10 [ »

v POS Data Maintenance
System Tasks Windows Help

e e P | acode | e [oepame Top Buttons

e expanded to
‘, show different
i details of the

-] Staff

{33 Branch fu nCt|0nS
{1 Dates Definitions
{1 sales Control
{1 General Ledger
{21 Journal Adjustment

Navigator

Each of these different
functions will be

Maintenance detailed in the
following pages.

Copyrizht © 1996~2008

Copyright © 1996~2008

NUM | 04/25/2008 19:19:14

Opening Screen from other page

Drill Down Tree
expanded.
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Maintenance Screen: Overview of the top button functions Operator

%% POS Data Maintenance Operator _
Operator System Tasks Operator Windows Help C||Cklng the
This is detailed A (2] @ % t B & =% & button will pull
. . | Exit Close Operator | Vendor SKU PLU | Barcode | Class ] Departme Season up this screen
information on the ¥ oo
. 3% Operator
employee_s In yOU Naviator ] lDetaiI I Noteslpir*'mrel -
organization and Notes/Picture
the SyStem. #-{_ Product Information
#-{_] Creditors ;
=3 Staff Detail
. N Filter Criteri
' D;{ﬂ%‘lhopmmr OPERATOR  |FIRST NAME LAST NAME —~_ 2 g Search
; (1] Dates Definitions | 1 Dale Kelly Storehimher | EJ
Drill Down @-{_] Sales Control || 99 Today
Tree - the tree (] General Ledger 100 |Kevin Jones By Store
: #-{_] Journal Adjustment B Start of First Name
VI‘\]”” expland . L ~ :g; J;me ;r::s:an |
when selectead. 1 2 ;
|| 103 |June McKay Start of Last Name |
1 Dale
Drill Down Operator Level |
Tree - the tree
will expand
when selected. Load |
. C izht © 1996~2008 Operator I« - > >l L — - -
More Details s Navigation First | Prev | Next | Last | FSAdd| F8Del | Edi Easy View
Accountability
starts here! NUM |  04/25/2008 19:19:51
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Maintenance Screen: Operator Screen with Detail Tab Selected

Operator

This is detailed
Information on the

employees in you
organization and
the system.

Drill Down
Tree - the tree
will expand

when selected.

%" POS Data Maintenance
System Tasks Operator

Navigator

[#-{] Product information
[#-{_] Creditors

-] Staff

.~ 3) Operator
/1 Branch

--{_] Dates Definitions
&-(_] Sales Control
[#-(_] General Ledger
{3 Journal Adjustment

Copyright © 1996~2008

o] B[S
Windows Help
@ £ d ) 4 =T 2| ®
Operator | Yendor SKU PLU Barcode | Class | Departme Brand Season
%% Operator =2 Sk

Operator Information

Search Detail | Notes/Picture

Operator Number 1 Store | 0 El (0 means all stores)

Detall

First Name IDale

Last Name IKeIIy

Password I

Priviedge Level  |Staff ~lo %
Operator I« « > >l + — -
Navigation First Prev Next Last FS Add | F8 Del Edit

Easy View

NUM 4/27/2008 13:33:42
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Maintenance Screen: Operator Screen with Notes/Picture Tab Selected

Operator

This is detailed
Information on the

employees in you
organization and
in the system.

Drill Down
Tree - the tree
will expand

when selected.

AR 2

Exit Close

Navigator

#-{_7 Product Information
{7 Creditors

=-{3 Staff

: e i] Operator
“{_] Branch

.{_7] Dates Definitions
#-{_7 Sales Control
#-{_7] General Ledger
#-{_7 Journal Adjustment

Copyright © 1996~2008

%% POS Data Maintenance

System | Tasks Operator Windows Help

%% Operator ol B8

©

Operator

Search | Detail Notes/Pic’turel

Operator Information

Operator Number 1 First Name Dale

Operator Notes Operator Picture

CR Add

Delete

Operator < « > >

Notes/Picture

Prev Next Last FS Add Edit

Navigation First

NUM | 4/27/2008 13:36:30

Page 9

Easy View




Maintenance Screen:

Vendor

This is detailed
information on the
Vendor for your
organization and
in the system.

Drill Down
Tree - the tree
will expand

when selected.

Overview of the top button functionsVendor

Search Tab
Selected.

Vendor List by
code and name

Vendor -
Clicking the
button will pull
up this screen

Price

Comments

Creditor

Detall

Easy Lookup
Criteria

%% POS Data Maintenance =
System Tasks Vendor Windows Help
A [o] © i i ) T 2| ®
Exit Close Operator | Yendor SKU PLU Barcode | Class | Departme] Brand | Season
%% Vendor o] @ =]
Navigator ‘Search
{;] Product Information ‘
=] Creditors
: fax
: - 2] Vendor - i
gBNJ Stock I Filter Criteria
/ i;j o Sckien VENDOR NAME N e )
=] taf 1
= Vfﬂ@ Boaiie p|ADL Appliance Distributors. o
. . iz L
(1] Branch |_|BOOK Books Inc Start of Vendor Code
L, (C] Dates Definitifns | _|FASH Fashion Products LLC
#-{_] Sales Contgh E it Footwear Distributor Cor Start of Vendor Name ]
-1 General LA | FOOD Food Distributors Corp
E' u Journal deStment FURN Furniture 4U. LLC Any Part of Vendor Name l
/__ HARD Hardware Imports Ltd
| MAG Magazine Distributors, L
|| NONE No Vendor
PIML Parallel Imports, LLC
= REST Restaurant Supplies
Tl Trade Ins
| Junk Unknown Load l A clear l
Copyright © 1996~2008 Vendor > > + - A
Navigation Next Last FS Add | F8 Del Edit
NUM 04/25/2008 19;20:22

Easy View
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Maintenance Screen

% POS Data Maintenance

Vendor

This is detailed
information on the
Vendors in your
organization and
in the system.

Drill Down
Tree - the tree
will expand

when selected.

Vendor Detall Tab Selected

System Tasks Vendor

A (2

Exit Close

Navigator

EH:] Creditors
- Q) Vendor
: : @ Non Stock ftem
£-{_] Staff

. %] Operator
..{_] Branch
...{_]] Dates Definitions
#-{_] Sales Control
#-{_] General Ledger,
#-{_] Journal Adju

Detail Tab
Selected.

Vendor details
shown.

Copyright © 1996~2008

l,‘_’{? Vendor

[#-{_] Product Information

Windows Help

B mr———
1 I

@

Operator

Vendor SKU

seassssasanasasanny

Search : Detail ‘ Creditorl Comments | Price Template

endor Particulars

4 & ST ® | ®

PLU Barcode | Class | Departme] Brand

=] & =

Vendor ]—i L Name |Appliance Distributors.

Address I‘l?SS Sunrise Hwy

Suburb  [Suite 14D SSEa |

City INew York Telephone Number |631 2898209

State ]NY Post Code |1 1704

Country IUSA

Fax Number |631 4227913

Email lOrders@apd.com

Web Site  http:// !\ ww.apd.com
Vendor > >
Navigation Next Last

— o~

+

Vendor -
Clicking the
button will pull
up this screen

F5 Add | F8Del Edit

NUM | 4/27/2008 14:05:10

Easy View
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Maintenance Screen:

Vendor

This is detailed
information on the
Vendors in your
organization and
in the system.

Drill Down
Tree - the tree
will expand

when selected.

Vendor Creditor Tab Selected

%% POS Data Maintenance

System Tasks Vendor

Navigator

{3 Product information

=-{Z Creditors

: - v’i] Vendor
4 @ Non Stock ftem
{1 staff

: - [”5'"] Operator
{1 Branch

--{Z] Dates Definitions

&-(Z] Sales Control

[+-_] General Ledger

-3 Journal Adjustmen

Creditor Tab
Selected.

Vendor details
shown.

Copyright © 1996~2008

Windows Help
@ 1 4 Gl & =T 2| ®
Operator § Yendor SKU PLU Barcode | Class | Departme Brand Season
%4 Vendor = B
Search | Detail ] Commentsl Price Template

Bill Address |1755 Sunrise Hwy

Bill Suburb IWest

]New York, NY

Post Code |11704

Bill Country [USA

Bill City

Bill State

Telephone |631-289-8209
Term Type INumber of Days L]
Terms 0

Currency Code

Vendor -
Clicking the
button will pull
up this screen

>
Next

>

Vendor
Last

Navigation

FS Add

r S

+

F8 Del Edit

Easy View

NUM 4/27/2008 14:09:42
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Maintenance Screen: Vendor Comments Tab Selected

Vendor %% POS Data Maintenance : Vendor -
—_— System Tasks Vendor Windows Help Cllcklng the
L button will pull

. : A [o] @ x & & & = | &=
ThIS 1S detalled Exit Close Operator § Vendor SKU PLU Barcode | Class | Departme

information on the o
%+ Vendor

up this screen

Vendors in your
organization and
In the system.

l Price Template

Navigator

#-{_] Product Information
= ({1 Creditors

(2;] Vendor

E] Non Stock ltem
£-{_] Staff

5] Operator
Drill Down _ g;l,nci

Tree - the tree -..{1] Dates Definitions
[ u Sales Control

WI” expand +-{_] General Ledger
when selected. @2 Journal Adjustmen

Comments Tab
Selected.

Vendor notes
shown.

+
F5 Add

F8 Del

>
Last

>
Next

Navigation Edit Easy View

Copyright © 1996~2008 Vendor ’

NUM 4/27/2008 14:11:45
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Maintenance Screen: Vendor Price Template Tab Selected

%% POS Data Maintenance

= Vendor -
\/en_dor System Tasks Vendor Windows Help C||Ck|ng the
. . i L7 T button will pull
ThIS IS detalled ng?ator Vendor SQU F'!U Ba:ode EI;:S Departme B%d Sea@;on i p
: : up this screen
iInformation on the e ador =

Vendors in your
organization and
in the system.

Navioator Searchl Detail I Creditorl Comments Price Template l

[#-{_7 Product information

=-{] Creditors

\/g Vendor

@ Non Stock tem Name/ind Description
L)1) Staff . ——
: J F.i-'] Operator Code |&DL Description |&ppliance Distibutogss

DI’I" Down D Branch

Tree - the tree (] Dates Definitions Price Template
. [#-{_] Sales Control Temolate T
will expand (il Gl Ladgs? | emplate Type
when selected. #-{_3 Journal Adjustmen Retail I 0

% 0ff Price Level 1
$ 0ff Price Level 1

Treds |N0ne j\‘\?\
Staff lNone |

Price-4 lNone

Price Template
Tab
Selected.

Trade

Price-5 INone

~
Price-6 |N0ne LI | 0

Vendor notes
shown.

% 0ff Price Level 1
$ Off Price Level 1

>
Next

>
Last

Navigation

Copyright © 1996~2008 Vendor ’

FS Add | F8Del

Staff

NUM |  4/27/2008 14:15:05
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Maintenance Screen: Overview of the top button functlons SKU

SKU %% POS Data Maintenance e SKU -
-_— System Tasks SKU Windows Help C||Ck|ng the
This is detailed A 2 © A 0 " ® | ® button will pull
. IS IS_ €lalle Exit Close Operator | VYendor SKU PLU Barcode | Class | Departme] Brand Season up this screen
information on the = —
SKU 2 SKU (o] @ [
. Navioator Search IBasic | Vendor| Optionsl Picture] General' Sales Info Promotions] Macro |
(Stock Keeping Macro
Un't) = L_:] Product Informatii » Find £4U Enter tha Selec w#*eria, then choose ' ({11
: 4 SKU i
in the system. AN Promotions
i[5 pLU bri tton h Size De I
: g Barcode S S8 on\ it
-%5] Price Change| Sales Info
Drill Down Z: sku / [oEscripTION "
_ %1 Brand 026§238 Exposite wide brim cotton hat
Tre-e e feE -5 100-234 Moontide one piece M234 Qy Part of SKU I General
will expand B s .
when selected ':-_' 1z 50000 Carrots - Minature Ib Code I -
. Ig_: B ?l 150001 Pumpkins Ib Part of VendorCode I Picture
C 150002 Peanuts 1 KG ) I
|2 150010 Apples - Granny Smith Ib O tiOﬂS
Search Tab | _[150011 Sleeptight Duvet Sngl Any Part of Desc l P
Selected. 1§ 150050 Peaches - Golden Queen Ib Group Type I ZI
209283 Washer F&P 6.5 Smart Drive ’
- Group Filter | %
. I 2093284 Clothes Dryer F&P 3.5 _J
Basic 1 2V Whirlpool Crisp Grill MicWave 13 Load | NGlear |
Vendor | Easy Lookup
Copyrisht © 19962003 || IOl I - - m _ R ‘ I Criteria
. . Navigation Next Last | FSAdd | F8Del | Edit
SKU List with Easy Vi
. L. asy view
dGSCprtIOﬂ. NUM | 04/25/2008 19:20:55
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Maintenance Screen: SKU Basic Tab Selected

SKU ’y POS Data Maintenance —
E— System Tasks SKU Windows Help

SKU -
Clicking the
button will pull

@ |1 i & b T T2 | @

This is detailed

_ ] Operator § Yendor SKU PLU Barcode | Class | Departme] Brand Season up thIS screen
information on the = - —
SKU %3 SKU o) B[S
_ Navigator
(Stock Keeping :
Unit) 03 Produc nfornat 1 Print Barcode
. .,/ SKU
in the system. 2 %,JLU ______ - A = —es . ﬁ
4 - Jaim S 1266238 D Description|Exposite wide brim cotton hat Size Desc
]
~|E] Price Change Average GP%
- -5 Class Group Information Price and Quantity
Drill Down [22] Department iz :
e e Ee & Brang Class Print Price Price Qty Mkdown GP% - Last GP%
Wl” expand ‘ 1:' Season Department I4 Womens Fashion _l [ Retail l qasiinin l Oikl
|z5] Size Chart E
when selected. ) Package Brand [10  santii >] || Trade | =4[ o @
i 2 Season [s06 Summer 2006 ~| [ Staff 24.90 ] 0 v
- Stock and Supplier - ™ Price-4 D 0
. : 7 Sizing i : .
Basic Tab -[E] Non Stock e Vendor [FAsH +| | Price Levels
SeIeCted =23 ,_S.taff Last Cost IW Chart1|4 Hat Size L] [ Price-5 l 000 I 0 ¥
-5 Operator ;
{1 Branch 7 Average Cost [— Chart 2| | [ Price-6 I 0.00 0 v
_{;:_] Dates ltnitilons Onhand Qty I 0
. &dles Contro Tax T B 8.00% ¥
SKU detail #-{ 1 General Ledaer Pack Qly I 4 o E e ".‘
page 1 shown. . n »
Copyright © 1996~2008 SKU \ ‘ = = + = = ’ ’
Navigation N t | F F& Del i
lext Las S Add 8 De Edit Page Down
NUM | 4/27/2008 14:46:47
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Maintenance Screen: SKU Vendor Tab Selected

SKU

K
System Tasks

POS Data Maintenance

This is detailed

A (2]

Exit Close

information on the
SKU

(Stock Keeping

Unit)

in the system.

Drill Down
Tree - the tree
will expand

when selected.

Navigator

= 1__] Product Informatii »
f 5,3 SKU

: PLU
Barcode
Price Change
Class
Department
Brand
Season
Size Chart |E
Package

: 1‘1_:] Bulk SKU De
=-{_] Creditors

E’s‘E’f

I EL A B FA B B

Vendor Tab
Selected.

Multiple
Vendors
Allowed

- Wi
|25] Non Stock tte
f] 1__] Staff
[‘l_i] Operator
-{_]] Branch S
1__] Dates Defintions

{1 General Ledoer
£ nr »

Copyright © 1996~2008

L 1 1 -
I L L

SKU Windows Help

@ 3 & & =] 5| & L)
Operator § “endor SKU PLU Barcode | Class | Departme] Brand Season
=l e

Search | Basic Vendor IOptionsl Picturel Generall Sales Info Promotionsl Macro]

M | <
Size DescI

Vendor Cost $19.75

SKU Vendor

Description|Exposite wide brim cotton hat

“Fashion Products LLC [y _J Vendor Codel01287472

SKU -
Clicking the
button will pull
up this screen

Print Barcode

Secondary Vendors
VENDOR STOCK CODE COST Type in notes about the highlighted vendor
IPIML |P01287472 20.7375 | *
SKU Vendor Navigation
> > L -—
- Next | Last | Add | Delete
g ¥ L

SKU | > o+ — -
Navigation Next Last | FSAdd | F8Del Edit

NUM | 4/27/2008 14:53:57

Notes Field

Page Down
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Maintenance Screen: SKU Options Tab Selected

SKU %% POS Data Maintenance . SKU -
E— System Tasks SKU Windows Help C||Ck|ng the
. . A (] @ 3 & 4 L o ] button will pull
] This IS_ detailed Exit Close Operator § Vendor SKU PLU | Barcode | Class | Departme] Brand up this screen
information on the = : - - -
%3 SKU ==
SKU . ( e LU Searchl Basic I Vendor Options lPictureI Generall Sales Info Promotionsl Macro]
(Stock Keeping :
Unit) =3 Product inormats » || (AERSIERE Specity the options allowed wit tis SK | Print Barcode
in the system. | é&] =

e
{

e
{

Price Change

PLU SKU |026622¢8 0 Description|Exposite wi i i I
0266238 C posite wide brim cotton hat Size Desc
Barcode [ /

D o Options
/ /%] Class P s :
Drill Down B pepartment [V Alighv this SKU to be Returned I=
Tree - the tree &) Brand | plow et Tt =
. -] Season ; vol I
will expand -] Size Chart |E [~ Aliow link to another SKU [~ ttem not stocked
when selected. - ‘E:,j Package [~ Sell free if linked from another SKU I=
. |5 Bulk SKU Del [V Allow this SKU to be sold T
=] Creditors [~ Allow this SKU to be Traded In [
OptionS Tab ﬁ oz ""” S [v Show this SKU on receipts I=
Selected. f-]‘__] %x?affon e [~ Track Serial Numbers for this SKU v Has Loyalty Points
= - Ej i~ = ‘ ‘ |~ Has External Loyalty Points
-G :ranch [~ Open Description [~ Weighed ttem
.29 Dates Definitions i I ‘ == |~ Negative Return ttem Only
Multiol Lo ™ Local Product Only
Ou'[tllp e +-{"1 General Ledger ~ ' o |
p IoNsS < 1] »
AIIOWed op eht © 1966 008 SKU ‘ > > - 2
Navigation Next Last | F5Add | F8Del Edit
, , , Page Down
NUM 4/27/2008 14:57:46
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Maintenance Screen: SKU Picture Tab Selected

%3 POS Data Maintenance
SKU = .
E— System Tasks SKU Windows Help

@

Season

- . A 5] @ |l h]id|=]E
ThIS IS_detalled Exit Close Operator § Vendor SKU PLU Barcode | Class | Departme} Brand

iInformation on the

%3 SKU =

SKU , e - | =

. ( AlL( Search] Basic ] Vendor] Options Picture IGeneral] Sales Info Promotlonsl l.1acro]
(Stock Keeping

U nlt) [=-{_1] Product Informatii SKU Picture

i v 2] SKU
in the system. éS]LU SKU |02+ Description|Exposite wide brim cotton hat ]

(266238 0 scription|Exposite wide brim cotton ha Size Desc
Barcode

Price Change

z
]-::3 e in -SKU Picture
o |=4 otes
Drill Down § Department
Tree - the tree r=1| Brand
. 1%5] Season
will expand ﬂ Size Chart |=|
when selected. . rj Package
¥ j Bulk SKU Deh
) =-3 Creﬂrtors e
Picture Tab = . ,
j Non Stock lte| httg:u‘l
Selected. 503 staff
N E‘r]a:c;;erator ‘ Label Description
-(2] Dates Definttions | —
Additional r;il {71 General Ledaer
Label < T >
Description opyright © 1996~2008 o = = > - =
Allowed Navigation Next | Last | FSAdd| Fepel | Edit

NUM | 4/27/2008 15:01:21
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SKU -
Clicking the
button will pull
up this screen

Print Barcode

Page Down




Maintenance Screen: SKU General Tab Selected

This is detailed
information on the

SKU

(Stock Keeping
Unit)
In the system.

Drill Down
Tree - the tree

will expand
when selected.

General Tab
Selected.

Status:
Current
Obsolete

Superseded

Page 20

SKU -
Clicking the
button will pull
up this screen

Print Barcode

Link this item
to another
SKU, Bundle,
or Kit

Page Down




